Step by step
guide: Filing OPT
Form Online

International Student and Global
Scholar Services



Filing your OPT form online

1. Go to https://myaccount.uscis.gov/ and 2. Enter the verification code sent to your email.
click on Sign In.




3. Click on then myUSClBile a form online.
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4. Select here‘

* (c)(3)(B) Postompletion OPT

If you are currently enrolled as an Flstum

* (c)(3)(C) STEM Extension OPT

<

and would like to apply for the ability to
train/work/volunteer based on completion of
program/graduation, you will apply for the 12
Month Fulldime standard Post completion
OPT-(c)(3)(B) eligibility category, regardless
whether your major is STEM Extension OPT
eligible.

If you are currently working as an F1 student
on the 12Month FullTime standard Post

completion OPT, and have a STEM Extensic
OPT eligible CIP code and would like to exte
your current post completion OPT, you will

nc

apply for the 24Month Fullime STEM
Extension OPT (c)(3)(C) eligibility ca’tegy




5. Getting ready to fill i765. Clitlext and
Start to proceed.

6.Getting started. Choose from the drop-
down menu. Clickext.
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7. Choose according to the instructions below and dek.



9. Provide your name exactly as it appears in your passport. If
you only have one name, you may be required to place it in
the family/last name field. If you do not have a middle name,
leave it blank. When ready, cliblext.

8. If you have a legal representative assisting
you with this application, answer Yes.
Otherwise, answer No. Then, click Next







11. myUSCI®iill ask you to verify the address.
The Recommended Address is formatted for

for USPS mailing.

e |f the recommended address looks correct
for USPS , select the Recommended
Address to avoid delays.

12. Provide accurate information on the next
two pages. ClicKext when ready



13. Provide necessary information on the following
pages. Clicklext when ready.



v

If you have previously been issued an
Employment Authorization Document
(EAD), your Alumber is the same as
the USCIS# found on the EAD.
Otherwise, check the “I do not have or
know my ANumber” box.






If you have been issued an Employment
Authorization Document by USCIS in the past
(such as for OPT after a previous degree
program), upload a copy here. Otherwise,
upload a copy of your passport identification
page(s) here.



 |f you have had CPT or OPT before:



» Upload the OPT 120 which your ISGSS
DSO issued to you with the OPT
recommendation on page 2. The OPT 120
must be dated by both you (on page 1) and
the advisor (on pages 1 and 2).

» Make sure you schedule a document
review appointment with ISGSS office to
receive this OPT 120!
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15. Check your application and fix all
alerts and warnings.



16. Save a PDF of your
applicationby clicking here.




* Now it's time to schedule your OPT
document review ppointment withISGS
and get your OPT [20.

» Please email the i765 snapshot PDF of your
application and all the otherequired

documents to
*A(441-8&8*46 &%make an

appointment.
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mailto:jchan2@lewisu.edu

17. After you receive your OP20, log back in to
finish your application.

We recommend you go over your application one
more time to make sure everything is correct. Once

you submit the application, you won't be able to
make any changes.



18. Make payment
and submit your
application.



19. Choose your payment
method and put in your
payment information.
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20. Once you have
completed thePay.gov
sections, you should see a
screen which confirms “You
successfully submitted your
1765” application;

and receive an email from
Pay.gowvith your payment
confirmation.

Make sure to securely store
these confirmation notice
for your future record.



Congratulations!

e You have submitted your OPT
application!

e You may follow the progress of the
application by viewing “Your Cases” in
your myUSCIStatus , Case History , or
account and clicking on Case
Documents for application
history/receipt .



